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 20841 Ventura Boulevard, Woodland Hills, CA  91364  (  (818) 348-PLAY  (  www.otbee.com
“Outside the Box” 

Birthday Party In-Take Form
“Where healthy brains grow”


Name:  __________________________________________________________


Phone Number: ___________________________________________________


Baby/Child’s Name: _______________________________________________


Age of Baby/Child: ________________________________________________


Date of Party: ____________________Time: _______________ to ___________


Party Location: _____________________________________________________


Number of Children: _________________________________________________


Age Range: _______________________________________________________


Requested Activities:  (check desired activities)


o  Feathers

 o  Moon Blanket  
 
o Parachute

 o Drums/Bells/Shakers


o Streamers

o  Puppets


o  Inflatables
o  Water Tornados

o Beads

o  Squishy Stuff

o  Rappers

o  Blocks


o Rain Sticks
o  Sensory Balls

o  Lights*

o Fabric Frenzy

o  Bubbles

o  Button Bonanza
o  Free Song
o Balloons

Please note:

1) The party host is responsible for any stolen or broken equipment incurred by their party guests.

2) We do not attend parties or special events with more than 20 children (total).
3) Any parking fees are added as an additional charge to the party host. 

4) We do not offer entertainment at parties that are difficult to get to, unload, load (i.e., stairs, elevators, inadequate parking, etc.) 

5) Space for unloading and loading must be easily available for OTB Staff (in front of venue).
6) Families are welcome to come set up (1) one hour before the Birthday Party time.  If more time is required, this needs to be discussed with the Birthday Party Coordinator and there may be an addition fee. 

7) The deposit is 50% of the total cost and due at the time of booking.  The balance will be charged 2 weeks before your party date. 
8) We do not offer refunds.  This is a company policy and there are no exceptions.

Field Party Fees:

· The OTB Party fee is $400 for 90 minutes ($475 for non-OTB families).  

· You will have an OTB teacher and an assistant present at your party.  
· “OTB Families” is defined as being currently enrolled in a field session or an OTB Center membership the time of your party.  
· A deposit in the amount of 50% is collected when your party in placed on our schedule (date is confirmed).  The balance will be charged no later than 2 weeks before the party date. 
Parties will be placed on the calendar when payment and In-Take Form is received.  

If you have any questions, please contact at (818) 348-PLAY, email us at registration@otbee.com or visit our website at:

http://www.otbee.com
“Play with a Purpose!”
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